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      Requisition Wizard

Benefits 

• Fast and easy to use 

• No system 
configuration required 

• Easy to customize 

• Close to zero 
implementation effort 

• Cuts down data entry 
time 

• Eliminates re-keying 
errors 

• Correct errors quickly  

• Robust integration 
between Excel and 

Oracle 

Feature Overview 

• Based on Microsoft 
Excel  

• Control the entire 
process from the 

spreadsheet 

• Optional Forms for 
data entry validation 

and error correction 

• Load any number of 
Lines and Distributions 

• Create requisitions by 
copying from a 

template, another 

requisition, a quotation 

or a purchase order 

• Sourcing options 
available to limit data 

entry 

Requisition Wizard allows you maintain your Oracle 

Requisition transactions from Excel. Forget about manual 

data entry when you can now download your template, 

requisition, quotation or purchase order information into 

Excel as the basis for new requisitions, make the 

necessary changes and then upload the changes directly 

into Oracle Purchasing.  You can also use the download to 

simply populate requisition information into Excel for 

analysis. 

Requisition Wizard is robust, fast, easy to use and 

flexible.   

  

Enjoy the smoothest integration from your desktop to 

Oracle Purchasing. 

 

Architecture 

• Compatible with Microsoft Excel 2000 and later versions 

• R11i to R12 

• Uses Oracle Applications function security 

• XML Web-based Communication 

• No client install 

• Install and setup in minutes 
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Download 

• Download Template, 
Requisition, Quotation or 

Purchase Order information 

to the worksheet 

• Use this data to create new 
requisitions 

 

 

 

 

 

 

Requisition Header 

& Requisition Lines 

• Fields are validated 
using list of values 

• Fields color coded to 
indicate if mandatory 

or optional 

• Pop up Calendars  

• Search facility for 
Item, Category, 

Requestor and Supplier 

 

 

iProcurement 

Catalog 

• Search facility to query 
the iProcurement 

catalog 

• Search by category, 
item or supplier  

 

 

 

 

 

 

 

 

   

 

 

 

 

 



   

 

 3 Requistion  Wizard Fact Sheet 
 

Distributions 

By Accounts 

• Full workflow 
defaulting for Charge, 

Accrual and Variance 

Accounts using the 

business rules defined 

in the application 

• Supports Account 
Aliases 

 
 
 

By Project 

• Search facility for 
Projects 

• Drop down LOVs for 
Tasks and  

Expenditure 

Organizations 

• Checks transaction 
against PA charge 

controls 

 
 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Example Worksheet 

 

Below is an example of the Requisition Wizard worksheet, showing several requisitions being 

loaded into Oracle Purchasing.   

 

The status columns enable the user to quickly see the progress of the records.  You can see 

that all but one requisition line has been successfully loaded.  The rejected row can be quickly 

corrected and loaded. 

 

 
 

Visit us at http://www.more4apps.com to download the trial version. 

Contact us at http://www.more4apps.com/contactus/ for more information. 


